MNOJIOKEHHUE
00 00padoTKe nepcoHANbHBIX JaHHBIX B MBOY «I'mmHua3us Ne 82»

I. O0mme noJ1okeHNst

1.1. Hacrosimee Ilonoxkenne mo o00pabOTKe TNEpPCOHATBHBIX JaHHBIX (Hamee - IlonoxeHue)
MyHununansHoro OrJKETHOTO 001meo0pa3oBarensHOro yupexacaus «[ mvuaazus Ne 82y pazpaborano
B cooTBeTcTBUU ¢ KoHcTuTymmen Poccuiickoit @enepannu, OenepanibHbIM 3aKOHOM «O MEpCOHAIBHBIX
nanueix» ot 27.07.2006 Ne 152, nocranosnenuem IlpaButensctBa Poccuiickoit ®denepanuu ot
17.11.2007 Ne 781 "OO6 yrBepxknenun Ilonoxkenus 00 obecrmeueHUn OE30MACHOCTH IMEPCOHATBHBIX
JaHHBIX MpH uX 00paboTke B HH(GOPMALMOHHBIX CHUCTEMaX IEPCOHAJBHBIX MTaHHBIX», TpPYyIOBBIM
kojekcoM Poccuiickonn @enepanny, UHBIMM HOPMAaTUBHBIMU IIPABOBBIMH AKTaMH, IEHCTBYIOIMMH Ha
tepputopuu Poccuiickoit denepanum.

1.2. Uenp paszpaborku I[lonmoxenus - ompeneneHue mnopsaka 0OpaOOTKH NEPCOHATBHBIX JIAHHBIX
pabotHukoB MBOVY «I'mmuazus Ne 82» U WHBIX CyOBEKTOB MEPCOHAIBHBIX JTaHHBIX, MEPCOHATBHBIC
JTAaHHbIE KOTOPBIX MOAJIEKAT 00paboTKe, HA OCHOBAHWU MOJHOMOYHI omepaTtopa; oOecreueHHe 3aiiThl
mpaB ¥ CBOOOJ YEJIOBEKAa M IpakJIaHuHA, B T.4. pabotHrKka MBOY «I'umHa3zus Ne 82» , mpu o6paboTke
€ro MepCOHAIbHBIX JAaHHBIX, B TOM YHUCJIE€ 3alIUThl MPAaB HA HEMPUKOCHOBEHHOCTh YACTHOM >KHU3HHU,
JUYHYIO U CEMEIHYI0 TaiiHy, a TakXe YCTaHOBJIEHHE OTBETCTBEHHOCTH TOJIKHOCTHBIX JIUI, UMEIOLIUX
JOCTYII K MEPCOHAIIbHBIM JIAHHBIM, 32 HEBBIMOJHEHNUE TPEOOBAHUN HOPM, PETYIUPYIONIMX 00pabOTKy U
3alIUTY MEPCOHANBHBIX TAHHBIX.

1.3. Ilopsimok BBosa B neicTBre U u3mMeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxeHue BcTymaeT B CHILy C MOMEHTa €ro yTBepxkaeHus aupexkropoMm MBOY
«I'mmuazus Ne 82» u geiicTByer OeccpoyHO, A0 3aMeHbI ero HOBbIM [lonoxeHueMm.

1.3.2. Bce nusamenenus B [1onokeHue BHOCITCS MPUKA30M.

1.4. Bce paborauku MBOY «'mmuazuss Ne 82)»  AOmMKHBI OBITh O3HAKOMJIEHBI C HACTOSIIIMM
[TonoxeHneM MoJ pOCIHCH.

1.5. PexxuM KOHOUACHIMATEHOCTA TIEPCOHAIBHBIX JaHHBIX CHUMACTCS B CIydasx MX 00e3TMYUBaHUS U
M0 MCTEYEHUH 75 JIeT cpoKa MX XpaHEHUs, WIH MPOAJIEBACTCS HA OCHOBAHUU 3aKIIIOUEHUS SKCIIEPTHON
komuccurt MBOY «I'umuazus Ne 82 , eciim ©”HOE HE ONPEIETIEHO 3aKOHOM.

I1. OcHOBHBbIE MOHATHSA U COCTAB NMEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
2.1. 1ns ueneit Hacrosimero [lonoxeHust UCTIONB3YIOTCS CAEAYIONINE OCHOBHBIE TIOHATHS:

- TepCOHANIbHBIE JaHHbIE paOOTHHKA - J00as HMH(OpMAIHs, OTHOCSIIASACA K OMPEICICHHOMY WU
ONpeseNsieMOMY Ha OCHOBaHMM Takoil WHGpopManuu pabOTHUKY, B TOM 4HCIE €ro (pamMuiaus, HUMs,
OTYECTBO, TOJI, MECAl, JaTa W MECTO POXKIEHHUSA, aJIpPeC, CEMEHOe, COLMaIbHOE, MMYIIECTBEHHOE
MoJIOXKEeHue, oOpazoBaHue, mpodeccusi, J0XO0Abl, Apyras uHpopMalus, Heo0Xoaumasi paboTogaTeN0 B
CBSI3U C TPYJAOBBIMH OTHOIICHUSIMU;

- 00pa0oTka MepcOHAJBLHBIX JAHHBIX - cOOp, cUcTeMaTH3allus, HAKOIUIEHHE, XpPaHEHUE, YTOUYHEHHE
(oOHOBNIEHHE, MI3MEHEHHE), UCIIONIb30BaHKE, PACTIPOCTPaHEHHE (B TOM UHMCIIE Mepeaaya), 00e3TMurnBaHue,
OJIOKMPOBAHKE, YHUYTOXEHUE TIEPCOHANBHBIX TaHHBIX pa0oTHUKOB MBOY «['umHuazus Ne 82y ;

- KOH(UIEHIIHAJIBHOCTH MEPCOHATBbHBIX JAAHHBIX - 00s3aTeibHOE AJIs COONIOACHHUS Ha3HAYEHHOTO
OTBETCTBEHHOT'O JIMIIA, MOJYYUBIIETO JOCTYN K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB, TpEOOBaHUE HE
JOTYCKaTh UX pacmpocTpaHeHus: 0e3 corjacusi pabOTHUKA WIM HHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpocTpaHeHHe NMEPCOHAIbHBIX TAHHBIX - JICHCTBUSI, HAMPABJIEHHbBIE HA Mepeaavdy MepcoHaAIbHBIX
JMaHHBIX PaOOTHHKOB OMpeAeNeHHOMY Kpyry Jull (Tmepefgada IEepCOHAIbHBIX JaHHBIX) HIM Ha
03HAKOMJICHHE C TEPCOHATBHBIMH JaHHBIMH HEOTPAHHMYEHHOTO KpyTa JIUI], B TOM YUCJIe 00HApO0BaHUE
NEPCOHANBHBIX JaHHBIX paOOTHHUKOB B CPEACTBAX MAaccoBOM HHQOpMAIUU, pa3MelleHHE B
WH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX WA TMPEJOCTABICHHE JIOCTyNMa K TEPCOHAIbHBIM
JTaHHBIM PAOOTHUKOB KAaKUM-JIHMOO UHBIM CIIOCOOOM;

- HMCIOJIb30BAHHE TMEPCOHAJIBHBIX JAHHBIX - JCHCTBUA (Omepanuu) C MEePCOHATHHBIMH JTAHHBIMHU,
coBepilaeMble TOJKHOCTHBIM oM MBOY  «I'umHazust Ne 82» B 1ensX NpUHATHS PELICHUNA WU
COBEPIICHHs] UHBIX JEUCTBHH, TMOPOXKIAIOIINX FOPUINIECKHE TOCIEACTBUAS B OTHOIICHUH PAOOTHHKOB
1160 MHBIM 00pa30M 3aTParuBarOIIMX UX MpaBa U CBOOOIBI WM MIpaBa U CBOOO I APYTUX JIULL;



- 0JIOKMpOBAaHHE NEPCOHATBHBIX [JAaHHBIX - BPEMEHHOE IIpeKpallleHHe cOOopa, CHUCTEeMaTU3alluy,
HaKOIIJICHUSI, UCIIOJIb30BAHUS, PACIPOCTPAHECHHUS MTEPCOHATBHBIX JAHHBIX PAaOOTHUKOB, B TOM YHCIE UX
nepeaayu;

- YHHMYTOXKEHHMEe IepPCOHAJBHBIX [JaHHbIX - JIEHCTBUSA, B PE3YJIbTaT€ KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTbH COJIEPXKAHUE IEPCOHAJbHBIX JaHHBIX B HH(POPMALMOHHON cHCTEME IEepPCOHAIBHBIX
JAHHBIX PAOOTHUKOB MJIM B pe3yidbTaTe KOTOPBIX YHHUYTOXKAIOTCA MaTepHalbHbIE HOCUTEIN
NEPCOHAIbHBIX JAHHBIX pAOOTHUKOB;

- 00e3IMYMBaHHE MEPCOHAJBHBIX [AHHBIX - JICHCTBUS, B pE3YyJbTaT€ KOTOPHIX HEBO3MOXKHO
OIpENIeNIUTh PUHAUIEKHOCTh IEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY PaOOTHUKY;

- 001eJ0OCTyIHbIEe NIEPCOHAIbHbIE IaHHbIE - TIEPCOHAIBHBIE JaHHBIE, JOCTYI HEOTPAHUYEHHOTO Kpyra
JIMII K KOTOPBIM IPEIOCTABIIEH C COTIacusi paOOTHHUKA MM Ha KOTOPHIE B COOTBETCTBUHU C (eiepaTbHBIMU
3aKOHaMM He paclpocTpaHseTcs TpeOoBaHNEe COO0AeHNUS KOHPUICHIIMATbHOCTH.

- uH(opmaus - cBeieHus (COOOIIEHNs, TaHHbBIC) HE3aBUCUMO OT ()OPMBI UX TPECTABICHUSI.

- JOKyMeHTHpPOBaHHasi HHGopManmsa - 3aQuUKCUpOBaHHAas Ha MaTepUAbHOM HOCHTENE IyTeM
JOKYMEHTUPOBAaHUS MH(POPMALUsS C PEKBU3UTAMHM, MO3BOJIIONIMMH ONPEIACTUTh TaKyl0 HH(OpMAIIIO
WIN €€ MaTepUualIbHbI HOCUTEIIb.

2.2. B coctaB nepcoHaldbHBIX MaHHBIX paboTHUKOB MBOY «l'umHazus Ne 82)» BXOIAT JTOKYMEHTHI,
coJepxaliie HMHPOPMALKIO O MACHOPTHBIX JIaHHBIX, OOpa30BaHMM, OTHOIIEHMHM K BOMHCKOM
00513aHHOCTH, CEMEMHOM I10JIOKEHUH, MECTE KUTEJIbCTBA, COCTOSIHUU 3/10pPOBbS, a TAKXKE O MPEAbLAYIINX
MecTax UX paboThl.

2.3. Kommiekc [OKYMEHTOB, COINPOBOXAAIOIMMNA Ipouecc OQOpPMIIEHHS TPYIOBBIX OTHOIIEHUMN
pabotHuka B MBOY «I'umHa3zus Ne 82» mpu ero mpueme, nepeBojie U yBOJIbHEHHH.

2.3.1. Unpopmanwsi, npeacrapisiemMas paOOTHUKOM IpH MOCTyIJIeHnd Ha paboty B MBOY «I'umuazust Ne
82» , NoJKHA UMETh TOKYMEHTalIbHYI0 Gopmy. [Ipu 3akitoueHun TpyJoBOIro JOroBOpa B COOTBETCTBHU
co cr. 65 TpynoBoro koxekca Poccuiickoii @enepanuu M0, MOCTyHAOIMEe Ha padoTy, MPEAbIBISAET
paboToaaTento:

- IaCHOPT WJIK UHOW JJOKYMEHT, YAOCTOBEPSAIOIINNA JTUUHOCTb;

- TPYIOBYIO KHHXKY, 32 MCKIIIOYEHHEM CIIydaeB, KOIJa TPYIOBOM JOrOBOP 3aKJIIOYAETCs BIIEPBBIC WU
pabOTHUK MOCTyNaeT Ha paboTy Ha YCIOBMSIX COBMECTUTEILCTBA, IMOO TPYAOBas KHIKKAa Yy paOOTHHKa
OTCYTCTBYET B CBSI3H C €€ YTPaTOM WJIH 10 APYTUM IpUYHHAM;

- CTPaxOBOE CBUJETENBCTBO IOCYJapCTBEHHOTO IEHCUOHHOTO CTPAXOBaHMUS;

- JOKYMEHTbI BOMHCKOI'O y4eTa - I BOGHHOOOS3aHHBIX U JIULL, ITO/IJIeKAIUX BOMHCKOMY yUeTY;

- TOKyMEHT 00 00pa3oBaHuM, O KBaJU(UKALMU WU HATUYUU CHEIUAIbHBIX 3HAHUH - IPU MOCTYIIJICHUH
Ha paboTy, TpeOYIOLIYIO CENHAIbHBIX 3HAHUH WIH CHeUaIbHOM MOITOTOBKH;

- ceujieTenbeTBo 0 mpucBoennu MHH (mipu ero Hanmunu y paboTHHKA).

2.3.2. Ilpu odopminenun pabotHuka B MBOY  «I'umnazus Ne 82» cekperapeM 3amoiHsAeTCS
yauuipoBanHas ¢opma T-2 «JIuuHas kKapTouka pabOTHUKA», B KOTOPOW OTPAXKAIOTCS CJENYIOIIHE
aHKeTHbIE U Ouorpaduueckue JaHHble paOOTHHUKA!

- obOume ceenenus (P.M.0. paboTHUKa, 1aTa POKACHUS, MECTO POKIEHUS, I'Pa)X/1aHCTBO, 0Opa3oBaHUe,
npodeccus, cTax padoTbl, COCTOSIHUE B Opake, MaclOPTHBIE JaHHBIE);

- CBEJICHUS O BOMHCKOM Y4ETE;

- JaHHbIE O ITpHeMe Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCSATCA:

- CBE/ICHHUS O NIEPEBO/IaX Ha JIPYT'yIo paboTy;

- CBEJICHHS 00 aTTeCTallMu;

- CBE/ICHHUS O MOBBIIIEHUH KBaJIM (UKL,

- CBeJIeHUs O MPpo(ecCHOHAIBHON MepenoiIroTOBKE;

- CBE/ICHUS O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSX;

- cBejIeHHs 00 OTIyCKax;

- CBEJICHUS O COLIMAIIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

2.33. B MBOY «'umnHazusa Ne 82» co3mal0Tcs M XpaHATCSA CIEAYIOLIME TPYMNIbl JOKYMEHTOB,
coJieprKallye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM HJIM CBOJHOM BUJE:



2.3.3.1. JlokymMeHTBI, coaepKallue TepCOHaIbHbIC IaHHBIE PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIIPOBOKIAIONIME Mporiecc OGOpMIICHUSI TPYAOBBIX OTHOIICHHMH MpHU TpueMe Ha paboTy, HEepeBojE,
YBOJIBHEHUU; MPHUKaA3bl II0 JIMYHOMY COCTaBY; JIMYHBIC JI€Jla U TPYAOBbIE KHMKKH PaOOTHUKOB; Jela,
coJiepKalie OCHOBAHUS K IPUKa3y IO JIMYHOMY COCTaBy; Jejia, COAEpIKallhe MaTepHuabl aTTeCTalllH
PaOOTHHKOB.

I1I. Coop, 00padoTka 1 3a1UTA EePCOHAIBHBIX IaHHBIX

3.1. ITopsoK NMOoTy4eHUs IEPCOHAIBHBIX TaHHBIX.

3.1.1. Bce nepconanpHble nanHbie pabotHuka MBOY «'umnazus Ne 82» cneayeT mosydarb y HEro
camoro.

3.1.2. PaGoronaresnb He MMeeT IpaBa IoJydyaTb U 0OpalaTbiBaThb IEPCOHAIbHbIE JaHHbIE PaOOTHHKA
MBOY «I'umHazus Ne 82» 0 ero pacoBoil, HallMOHAJIbHOW MPUHAIJIEKHOCTH, TOJIUTUIECKUX B3IJIs1AX,
PENUTHO3HBIX WK (puinocodckux yOeKIEHHsIX, COCTOSIHUU 3/10pOBbsl, HHTUMHOW JXKu3HU. B ciydasx,
HETOCPEACTBEHHO CBS3aHHBIX C BOMNPOCAMHU TPYIOBBIX OTHOLICHWH, B COOTBETCTBUU CO CT. 24
Koncrtutynun Poccuiickoii ®@enepauuu paboronaTens BIpaBe MOydaTh U 00OpabaThiBaThb JaHHBIE O
YaCTHOW KM3HHU PaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS.

OO0paboTka yKa3aHHBIX IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB pabOTOJATEIEM BO3MOXKHA TOJBKO C HX
coryiacusi 1100 0e3 UX COrJIacHsl B CICAYIONIUX CIIydasx:

- IEPCOHAJIbHBIE JTAHHBIE SIBJISIOTCS OOILEIOCTYTHBIMH;

- TIEPCOHAIbHBIC JTAHHBIE OTHOCATCS K COCTOSIHUIO 3JI0POBBsSI paOOTHHKA M MX 00paboTka HeoOxoauma
JUIS 3aLUTHI €r0 )KU3HHU, 3/I0POBbsI MJIM MHBIX )KU3HEHHO BaXKHBIX MHTEPECOB JIMOO KU3HHU, 3/I0POBbs MU
MHBIX KU3HEHHO BAYKHBIX HHTEPECOB APYTHUX JIMII U TOJydE€HHE COTJIacUsl paOOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHMIO IOJHOMOYHBIX TIOCYIAapPCTBEHHBIX OPraHOB B CIydYasX, HPeAyCMOTPEHHBIX
benepaibHBIM 3aKOHOM.

3.1.3. PaGoronarens BmpaBe oOpaOaTbiBaThb IE€PCOHAJIBHBIC JaHHbIE PAaOOTHUKOB TOJIBKO C HX
UCHMEHHOTO COTJIACHS.

3.1.4. IlucemeHHoOe coryiacue paOOTHHKAa Ha O0OpaOOTKY CBOMX MEPCOHANbHBIX MJAHHBIX JIOJDKHO
BKJIIOYaTh B ce0s:

- (hamumnuio, UMs, OTYECTBO, aJpec CyOBEKTa MEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O JOKYMEHTa,
YIIOCTOBEPSIOLIETO €r0 JUYHOCTh, CBEACHUS O JaTe BBIJAYM YKa3aHHOTO JOKYMEHTAa W BBIIABIIEM €T0
oprase;

- HauMeHOBaHue (pamMuiIni, UMs, OTUYECTBO) U aJpPeC OIepaTopa, MOJYYAIOUIEro corjacue CyObekTa
NEePCOHAIbHBIX JAHHBIX;

- 11eJIb 00pabOTKH MEPCOHATIBHBIX TaHHBIX;

- IepeYeHb MEePCOHAIBHBIX JaHHBIX, HA 00Pa0OTKY KOTOPBIX JIaeTCs COrjlache CyObeKTa MepCOHAIbHBIX
JTAHHBIX;

- NepeyeHb JeHCTBUI C MEepPCOHAIBHBIMU JIaHHBIMH, HAa COBEPIICHHE KOTOPHIX JaeTcsl corjacue, oodiee
OTHMCaHUE UCIOJIb3YEMBIX OTIEPATOPOM CIIOCOO0B 00PaOOTKU MEPCOHABHBIX TAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JICHCTBYET COTJIacue, a TAKXKE MOPSIIOK ero OT3hIBA.

3.1.5. Cornacue paboTHUKA HE TpeOYeTCs B CIASAYIOMINX CIydasx:

1) obpaboTka mepcOHaNbHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHMM TpynoBoro koaekca P® wmm
MHOTO (peepaibHOTO 3aKOHA, YCTaHABIMBAIOIIETO €€ I1eJb, YCIOBHUS IMOIYUYEHHS EPCOHATBHBIX JaHHBIX
U KpYr CyOBEKTOB, NEpPCOHAIbHBIE JaHHBIE KOTOPHIX MOJUIeKaT 0OpabOTKe, a TakkKe OIpeelIsIoNero
MOJITHOMOYHS pabOTOIaTeIs;

2) 00paboTKa NePCOHANBHBIX JIaHHBIX OCYIIECTBIISIETCS B LIEISX UCIIOIHEHUS TPYAOBOTO JOTOBOPA;

3) 00paboTKa MepCOHABHBIX JAHHBIX OCYIIECTBISECTCS ISl CTATUCTHYECKUX HMJIM MHBIX HAYYHBIX IEJIeiH
IpU YCIOBUU 00s13aTEIBHOI0 00€3IMYMBAHNS TIEPCOHAIBHBIX JIaHHBIX;

4) 0O6paboTKa epCOHANBHBIX JaHHBIX HEOOXOAMMa JUIS 3aIUTHl )KU3HH, 3J0POBbsS WM MHBIX KU3HEHHO
Ba)XHBIX UHTEPECOB paOOTHHKA, €CITU MOJYUYEHHE €r0 COrJIacHsi HEBO3MOXKHO.

3.2. Ilopsaok 00pabOTKH, IEpeIaun U XpaHESHUsI IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotauk MBOY «'umnazus Ne 82» mnpenocrasiser nupekropy MbOY  «'umHazus Ne 82»
nocroBepHble cBeaeHust o cebe. Cekperapp MBOY «I'mmnazus Ne 82» mpoBepsieT HOCTOBEPHOCTD
CBEJICHUI1, CBepss JaHHbIE, IPEAOCTaBICHHbIE pA0OTHUKOM, C UMEIOIUMHUCS Y paOOTHUKA JOKYMEHTaMH.



3.2.2. OOpaboTKka TEPCOHATBHBIX JaHHBIX MOXET OCYIICCTBISITBCS MCKIIOUUTEIBHO B  IEJIAX
oOecrieyeHns COOJIOICHNS 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACUCTBHUS paOOTHHUKAM B
TPYIOYCTPOMCTBE, OOYYCHHH ¢ TPOABMKCHHH 10 CIYX0e, oOecredeHus JMYHON Oe30MmacHOCTH
pabOTHHUKOB, KOHTPOJS KOJIMYECTBA M KAayeCTBA BBIMOJIHIEMON pabOThl U 00eCredeHUs] COXPaHHOCTH
UMYILECTBA.

3.2.3. Ilpu omnpenenenun oObeMa H COACp)KaHUS, 0O0pabATHIBAEMBIX MEPCOHATBHBIX JaHHBIX
PaGoTtonmarens nmomken pykoBoncTtBoBathesi Konctutynmeirt Poccuiickoit ®eneparmuu, TpymoBbiM
KozaekcoM Poccuiickoit @enepannu 1 UHBIMU (eiepaTIbHBIMU 3aKOHAMH.

3.2.4. Ilpu npuHATHU pEUICHUH, 3aTparuBalOInX HHTEPECh paboTHUKA, PaboTomaTens HE UMEET IpaBa
OCHOBBIBaThCSl HAa MEPCOHAIBbHBIX JTAHHBIX Pa0OTHUKA, MOJYYEHHBIX HCKIIOUUTEIBHO B PE3ybTaTe UX
aBTOMATHU3UPOBAHHOW 00paOOTKU MM 3JIEKTPOHHOTO MOJIY4YEHUS.

3.2.5. 3amuTa nepcoHaNbHBIX JTaHHBIX Pa0OTHHUKA OT HEMPABOMEPHOTO MX MCIOJIb30BAHUS WIH yTPaThl
obecrieunBaercsi PaboTomarenemM 3a CUET €ro CpeACTB B IOPSAIKE, YCTAaHOBICHHOM (enepaabHbIM
3aKOHOM.

IV. Ilepenaua u XxpaHeHHe NePCOHATBHBIX JAHHbBIX

4.1. Ilpu nepenaye nepcoHaIbHBIX JAaHHBIX paOoTHHKA PaboTonaTens MoikeH coO0IaTh CleayoIne
TpeOOBaHUS:

4.1.1. He coobmaTe mepcoHanbHbIC JaHHbIE PaOOTHUKA TPEThEl CTOpOHE 0€3 MUCHMEHHOTO COTJIacHs
paboTHHKA, 32 UCKITIOYEHUEM CIIy4aeB, KOTIa 3TO HEOOXOIMMO B LEJISIX MPEAYIPERKIACHUS YTPO3bl )KUZHU
U 3JI0POBBIO pPa0OTHHKA, a TAK)KE B CIy4asiX, yCTAHOBJICHHBIX (DeiepaTbHBIM 3aKOHOM.

4.1.2. He coo0miaTh nmepcoHalibHbIE JaHHbIE PAaOOTHHKA B KOMMEPUYECKHUX IIENIIX 0€3 ero MUCbMEHHOIO
cornacusa. O0paboTKa MepCOHATBHBIX JAHHBIX PAOOTHUKOB B IIEJIAX MPOABIKEHUS TOBapOB, paboT, yCcIayr
Ha PBIHKE IyTEM OCYILECTBICHUS MPAMBIX KOHTAKTOB C MOTEHLUAJIbHBIM IMOTPEOUTENEM C MOMOIIbIO
CPEICTB CBSI3H JOIYCKAETCS TOJIBKO C €r0 MPeIBAPUTEILHOTO COTIACHsl.

4.1.3. llpenynpenuTs JUl, MOJYYUBIIUX MEPCOHAIBHBIC JIaHHBbIE PA0OTHUKA, O TOM, YTO ATH JaHHbBIC
MOTYT OBITH KCIIOJIb30BAHBI JIMIIb B IIENAX, IS KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ITUX JIUIL
MOJATBEPXKJIEHUSI TOr0, YTO 3TO NPaBUIO cOOMIOAEHO. Jlula, MOJy4YyuBIIME NEPCOHAJIBHBIE JIaHHBIE
paboTHHKA, 00s3aHBI COONMIOAATh PEKUM CEKpeTHOCTH (KoH(puaeHnuanbHocTH). JlanHoe [lonoxkeHnue He
pacnpocTpaHsieTcsi Ha OOMEH NEepCOHAJIbHBIMM JAHHBIMH PaOOTHUKOB B IOPSIKE, YCTAaHOBJIEHHOM
benepanbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBIATh Niepeiavy NepCOHATBHBIX TaHHBIX Pab0THUKOB B mipeaenax MBOY «['umnHazus Ne
82» B cooTBeTCTBHHU ¢ HacToAUMM [lonoxkeHuneM.

4.1.5. Pa3pemarh 10CTyn K IEPCOHAIBHBIM JAHHBIM Pa0OOTHHUKOB TOJIBKO CIELUAIBHO YIIOJTHOMOYEHHBIM
JMIIaM, TIPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh MPAaBO MOJIYy4aTh TOJIBKO T€ MEPCOHAJbHbBIC JaHHBIE
paboTHUKA, KOTOPbIE HEOOXOUMBI JJIs1 BHITIOJHEHHS] KOHKPETHON (PYHKIINH.

4.1.6. He 3ampammBaTh HH(OpPMAIMIO O COCTOSIHMM 3/I0pOBbsl pAaOOTHMKA, 32 HCKIIOYEHUEM TexX
CBEJICHMM, KOTOpbIE OTHOCSATCS K BOMNPOCY O BO3MOXHOCTH BBINOJIHEHUS PAaOOTHUKOM TPYyIOBOM
GyHKLINY.

4.1.7. llepenaBaTh mepcOHaNbHbIE JAHHbIE PAOOTHUKA MPEACTABUTEISIM PAaOOTHUKOB B TOPSIIKE,
ycraHoBlieHHOM TpynoBbiM kojekcoM Poccuiickoit dexepanyu, M orpaHMYMBaTH 3Ty HH(OPMAIIHIO
TOJIbKO TEMHM NEPCOHAIBHBIMU JaHHBIMU paOOTHUKA, KOTOpbIE HEOOXOAMMBI JUIsl BBINOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIHH.

4.2. XpaHeHue U UCI0JIb30BaHNE EPCOHANIbHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble TaHHBIE pAOOTHUKOB 00pabaTbiBatoTcs U XpaHiarcs B MBOY «I'umnazust Ne 82 .

4.2.2. llepconanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IMOJTYY€HbI, IPOXOAUTH JaTbHEUIYI0 00pabOTKy
U Tepe/laBaThCcs Ha XpaHEeHHe KaK Ha OyMa)KHBIX HOCUTEIISIX, TaK U B 3JIEKTPOHHOM BHJIE.

4.3. Ilpy mosiyueHUH TNEPCOHATBHBIX NAHHBIX HE OT pabOTHUKA (3a HCKIIOYEHHEM CIIy4aeB, €clid
NepCOHaNbHbIE JaHHbIE ObUIM MPEAOCTaBIEHB paOOTOATENI0 HA OCHOBAHUHU (e/lepaIbHOro 3aKOHA MU
€CJIM MepCOHaIbHbIE JaHHbIE SBJSIOTCS OOLIEAOCTYIHBIMH) paboToaaTeNb 10 Hayana oOpaOOTKH TaKHX
NEPCOHANBHBIX JaHHBIX 0053aH MPEJOCTaBUTh PAOOTHUKY CIIEIYIONTYI0 HH(POPMALIHIO:

- HauMeHoBaHue ((haMuiIus, UMs, OTYECTBO) U aJIpeC ONEpaTopa WK €ro MpeICTaBUTENs;

- 1es1b 00pabOTKM NEPCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IpeAToIaraeMble MoJIb30BATEIH EPCOHATIBHBIX TAHHBIX;



V. JlocTyn K nepcoHaJbHBIM JAHHBIM PAa0OTHUKOB

5.1. IlpaBo mocTyma K mepcoHaIbHBIM IaHHBIM PAOOTHUKOB HMEIOT:

- mupektop MBOYVY «I'umuazus Ne 82y ;

-3amectutenu qupektopa MBOY «l'umuazust Ne 82 ;

- CeKpeTapb;

5.2. Pabotark MBOY « I'mmuazust Ne 82» umeer mpaso:

5.2.1. Ilony4ath KOCTYI K CBOMM IEPCOHAJIBHBIM JAHHBIM U O3HAKOMJIEHHE C HUMH, BKJIIOYas IpaBoO Ha
0e3B03Me3/1HOE MOJTydeHHEe KoM 1000 3aIllucH, Coep Kallel epcoHaIbHbIe JaHHbIE paOOTHHKA.

5.2.2. TpeboBare oT PaboTonaTenss yrouHeHHs, UCKIFOUEHHUS WM MCIPABIICHHUS HEMOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WM HE SBISIOMIMX HEOOXOIUMBIMH IS
PaGoTonares nepcoHanbHBIX JaHHBIX.

5.2.3. Ilonygats ot PaboTonmarens

- CBEJICHHUS O JIMIaX, KOTOpPble MMEIOT JIOCTYINl K NEPCOHAIbHBIM JAHHBIM WJIN KOTOPBIM MOXET OBbITh
IIPEIOCTABIIEH TAKOW JOCTYIL;

- IepeyeHb 00pabaThIBaeMbIX EPCOHAIBHBIX JAHHBIX U UCTOYHUK UX MOJIYYECHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX IaHHBIX, B TOM YHCIIE CPOKH UX XPaHCHHUS,

- CBEJICHMsSI O TOM, KaKH€ FOPUAMYECKUE MOCJIEACTBUSA Ul CyObEKTa NEPCOHANbHBIX JaHHBIX MOXKET
HOBJIEYb 32 CO00M 00pabOTKa ero NepCOHANbHbIX JAHHBIX.

5.2.3. TpeboBath u3BenieHus Paboronarenem BcexX JHI, KOTOPHIM paHee ObUIM COOOIICHBI HEBEPHBIC
WIM HETIOJIHbIE NEPCOHAIbHBIE JaHHbIE, 000 BCEX MPOU3BEIECHHBIX B HUX HCKIIOYEHHUSX, UCIIPABICHUSIX
WIN JOTOJTHEHUSX.

O06xanoBaTh B YNOJHOMOUYEHHBIH OpraH MO 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WM B
cyZeOHOM MOopsAKE HEelIpaBOMepHbIe AeHCcTBUS 1iu Oe3neiictBusa PaboTonarens npu o6paboTke u 3amure
€ro NepCOHAIbHBIX JaHHbIX.

5.3. KonupoBats 1 fenarh BHIIMCKH NIEPCOHATBHBIX JaHHBIX PA0OTHUKA pa3pelaeTcst UCKIYUTENbHO B
CITy’)K€OHBIX IENIAX ¢ MUCbMEHHOTO paspemieHus nupekropa MBOY «'umuazmst Ne 82» .

5.4. llepemaua wuHpOpMaLMU TpeTbed CTOPOHE BO3MOXHA TOJBKO NPU NHCBMEHHOM COIJIACUU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HapyllleHHe HOPM, PeryJHpPYIOIMX 00paboTKy M 3aLIUTY MepPCOHATBHBIX
AAHHBIX

6.1. PabotHrkn MBOY «I'umnazust Ne 82), BUHOBHbIE B HApYIIEHUN HOPM, PETYIUPYIOLINX MOJIy4YeHHE,
00paboTKy M 3allUTy MEPCOHANBHBIX JaHHBIX PaOOTHUKA, HECYT TUCIUIUIMHAPHYIO aJIMUHUCTPATUBHYIO,
IpaXkJJaHCKO-TIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaibHBIMU 3aKOHAMH.

6.2. Hupextop MBOY  «I'umHazus Ne 82» 3a HapylleHHE HOpPM, pPETYIUPYIOIIUX IOJy4YeHHE,
00paboTKy M 3aIIUTy MEPCOHAIBHBIX JaHHBIX PaOOTHUKA, HECET aJAMUHUCTPATHBHYIO OTBETCTBEHHOCTb
cornacHo cT. 5.27 u 5.39 Konekca 006 aqMUHUCTpaTUBHBIX MpaBoHapylieHusax Poccuiickoit @enepannu, a
TakXke Bo3MellaeT pabOTHUKY yiiepO, MPUYMHEHHBIH HEMPaBOMEPHBIM MCIIOJIb30BaHHEM HH(OpMAIHH,
coJiepKalieil mepcoHaabHbIe TaHHbIE pA0OTHUKA.



